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Interview Techniques Workshop

Millias School, Horsham

Thursday 27th May 2010 (workshops run throughout the day)

Information for Business Volunteers

Summary of activity:

Students will learn about how to prepare for an interview and the ‘do’s’ and ‘don’ts’ during interviews.  In small groups students will think about examples to demonstrate their skills and attributes that they can talk about in an interview.  This will be followed by an activity looking at a selection of typical interview questions.  The final activity will be mock interviews.  Business volunteers are asked to contribute to the discussion about interviews sharing their stories and top tips.  Business volunteers will also take on the role of the interview panel during the mock interviews.
Learning Objectives:

· To improve students’ interview techniques including how to prepare for an interview. 

· To learn about the importance of body language.

· To learn about the world of work from contact with business volunteers from different employment sectors.

Workshop times:

We will be repeating this workshop 6 times throughout the day.  Volunteers are welcome to stay for the whole day or any of the two-hour blocks:

· 8.30 a.m. – 10.30 a.m.

· 10.45 a.m. – 12.30 p.m.

· 1.15 p.m. – 3.00 p.m.

	Time
	Activity

	10 minutes
	Interview Top Tips and ‘Do’s’ & ‘Don’ts’

	15 minutes
	Skills & Attributes - students complete the Skills & Attributes sheet with as many different examples of their experiences and skills as possible

	15 minutes
	Typical Interview Questions - students will try and complete the answers to as many of these questions as possible.

	10 minutes
	Mock Interviews - several of the students will be interviewed by the business volunteers in front of the class with the ‘video pause’ option if the students need to ask for help.  Volunteers and students will give feedback on the interviewee’s performance.  


Notes:

· This workshop will be led by the Education Business Partnership Co-ordinator.

· Local business people will be acting as consultants throughout the workshop providing information and assistance to the teams.  

· Business volunteers will receive a 30-minute briefing session before the event by the Education Business Partnership Co-ordinator.  This can take place at their place of work and will enable business volunteers to familiarise themselves with the event and their role on the day. 

If you would like to get involved please call:

Madeleine Mills – Co-ordinator

West Susses Education Business Partnership

01403 229321 / 07545 200279

madeleine.mills@westsussex.gov.uk
www.wsxebp.org.uk

